WOODST{.CK

By-Law No. 600.2, A Procedural By-Law for the Council of the Town of Woodstock

PURPOSE: A By-Law of the Town of Woodstock, in the Province of New Brunswick, for the purpose of
establishing the proceedings of the Council of the Town of Woodstock.

BE IT ENACTED by the Town Council of the Town of Woodstock, under the authority vested in it by the
Local Governance Act, S.N.B. 2017, ¢.18, Subsection 10(2)(a) and amendments thereto authorizes
and requires local governments to establish a by-law respecting the procedures at council meetings,
including any matters prescribed by regulation as follows:

1. Title
This by-law shall be cited as the “Proceedings of Council”.

2. Application
This proceedings of council by-law:
a) applies to the following:
i. allmembers of the council, including mayor, deputy mayor and councillors, and
ii. allmembers of staff required or requested to attend council meetings, and
iii. any members of the public appearing at council meetings.

b) shall be used for the order and dispatch of business in council and committees.
3. Definitions
a) “Act” means the Local Governance Act S.N.B. 2017, c.18, amendments thereto and

regulations adopted thereunder.

b) “CAO” means the Chief Administrative Officer of the Town of Woodstock as appointed by
council pursuant to section(s) 71 and 81 of the Local Governance Act.

c) “Clerk” means aclerk of the Town of Woodstock, appointed pursuantto section 71 ofthe Local
Governance Act.

d) “Chair” means the member of council presiding over a meeting of council.

e) “Closed” means a meeting of council not open to the public, so convened in accordance with
section 68 of the Local Governance Act.

f) “Conflict of interest” means the situations described in Part 8 of the Local Governance Act.
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)

“Council” means the mayor, and councillors of the Town of Woodstock.
“Members” means the mayor, and councillors of the Town of Woodstock.

“Point of information” means the procedural mechanism by which a member may rise to
present or receive information of interest to the council.

“Point of order” means the procedural mechanism by which a member may rise where this by-
law or other procedural legislation is believed to have been infringed.

“Point of privilege” means the procedural mechanism by which a member may rise to address
incorrect, defamatory or slanderous statements made about the council, member or civic

staff.

“Quorum” means a majority of those members of council.

4. Meeting of Council

a)

b)

h)

The council shall hold its first meeting in accordance with section 35 of the Local Governance
Act.

At its first meeting, the council shall elect a deputy mayor from among the councillors. The
deputy mayor shall be elected by majority vote of council, for a term of four (4) years.

The council shall hold its regular meetings at AYR Motor Centre 105 Connell Park Road,
Woodstock NB E7M 1M5 in Sam’s Room, on the second and fourth Tuesday of the month
beginning at 6:30 p.m. If that Tuesday is a holiday, the meeting shall be held on the following
day of that week. The notice of the regular meeting shall be posted on the Town’s website one
week prior to the meeting date.

The clerk shall be responsible for preparing and circulating the agenda for all meetings of
council. The Mayor shall review the meeting agenda with the CAO and the Clerk before the
council meeting.

The deadline for agenda submissions for a regular meeting of council shall be noon on
Tuesday, the week prior to the meeting. The agenda of a regular meeting shall be publicly
posted on Friday, the week prior to the scheduled meeting.

A quorum must be present at all regular and special meetings of the council. If quorum is not
present after one-half (1/2) hour, the clerk shall record the names of the council members
present and the meeting shall stand adjourned until the next scheduled regular meeting or a
special meeting is scheduled in accordance with subsection 4(f).

The mayor or a majority of the council upon written petition, may, at any time, call a special
meeting of the council on twenty-four (24) hours’ notice to the clerk and members of council.

Notice of any special meetings shall be circulated in writing to members of council by the clerk.
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)

The council shall not consider any business at a special meeting except matters specified in
the notice unless all members of the council present at the special meeting agree.

Any meeting of the council may be closed to the public as stipulated in Section 68 of the Local
Governance Act.

The agenda for a regular meeting of council will follow the format provided in Schedule ‘A’

The agenda for a special meeting of council will follow the format provided in Schedule ‘B’

5. Electronic Meetings

a)

d)

Itis permitted to use electronic means of communication in a council meeting or a committee
of council meeting if it allows members of council to hear and speak to each other and, in the
case of a meeting that is open to the public, allows the public to hear the members.

Any individual participating in a meeting electronically must advise the clerk four (4) days prior
to the meeting.

If a closed session occurs, the members who are participating electronically shall, at the
beginning of the meeting, confirm that the member is alone.

Members participating in a meeting by electronic means shall be deemed to be present for the
purpose of establishing quorum.

6. Procedure for all Meetings of the Council

a)

The mayor shall chair all meetings. If the mayor is unable to chair a meeting, the deputy mayor
shall act as chair for the meeting.

In accordance with the Local Governance Act, the mayor is a voting member of council.
Except as otherwise provided, no member shall speak without being recognized by the chair.

Once a motion is made and seconded, the mover shall have the privilege of speaking first and
of closing debate.

A member of the council may, at any time, rise on a point of order, a point of privilege or a point
of information. All debate shall cease, and the matter shall be clearly stated by the member,
and, if applicable, ruled upon by the chair.

A member of council may, at any time during debate, request that the question, motion or
matter under discussion be clarified or restated.

All members of the council shall follow the rules set forth in the Code of Conduct By-Law. No

member of council shall speak disrespectfully of the council, another member of council, staff
person or a member of the public, or use offensive or profane language.
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h)

Unless disqualified to vote by reason of conflict of interest or otherwise, all members of council
shallannounce theirvote openly and individually when the question is put to vote, and the clerk
shall record it.

A member ofthe council cannot abstain from a vote. Abstention is notrecognized in legislation.
Any member who abstains from voting, or who does not vote nay, shall be recorded as voting
yea, in favour of the motion.

Members of public shall not be entitled to address the council during the meetings unless the
clerk has been notified five (5) business days prior to the council meeting, and the item has
been added to the agenda of the meeting.

Any person, at the discretion of the chair, may be required to leave the meeting who:
i.  breaches this by-law;
ii. behaves in a disorderly manner; or
iii.  usesthreats or profane language in debate.

7. Minutes
The minutes shall record, without note or comment:

a)
b)
c)
d)

e)

the place, date and time of the meeting,

the name of the presiding officer and the attendance of council members,

the name of any council member attending by electronic means,

the reading, if required, correction and adoption of the minutes of prior meetings, and

all resolutions, decisions and proceedings of the meeting

8. Committees

a)

The council may establish or abolish committees by a resolution of council. The council shall
appoint, to such committees, members who are qualified voters of the local government.
Committees of the council shall have at least one member of the council on the committee.

The council shall approve the mandate of each committee.
The council may establish special or ad hoc committees by a resolution of council. The council
shall appoint persons who are qualified voters of the local government thereto. Special or ad

hoc committees shall have at least one member of the council on the committee.

The mayor may be a member of all committees or may appoint a member of the council to
attend any committee meeting on the mayor’s behalf.

The committee chair shall send notice of meetings to each member of the committee at least
twenty-four (24) hours before the time of the meeting.
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f) The clerk or designate shall record the minutes of all committee meetings. The minutes shall
be circulated to all members of the committee. Minutes of committee meetings shall be
provided to the clerk within seven (7) days of the approval of the minutes.

9. Other Procedural Matters

This by-law shall identify the procedural text that the council is to use to govern matters of procedure
that arise during a meeting of the council that are not otherwise provided for in the Act or the
procedural by-law.

10. Effective Date and Repeal

This by-law comes into effect on the date of the final reading and enactment thereof. The enactment
of this by-law repeals the following by-law(s); By-Law No. 600, A Procedural By-Law for the Council
of the Town of Woodstock enacted on December 13", 2022 and By-Law No. 600.1, A By-Law to
Amend By-Law No. 600, A Procedural By-Law for the Council of the Town of Woodstock enacted on
March 25, 2025. The repeal of these by-laws does not revive any by-law previously repealed by it.

First reading, by title:
Second reading, by title:
Third reading, by title and enactment:

Jeff Wright, Mayor Christine Jewett, Clerk
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Schedule ‘A’

The business of a regular meeting of council will be addressed in the following order:

—

. Callto Order

2. Civility Moment

3. Opening Remarks

4. Approval of Agenda

5. Declaration of Conflict of Interest
6. Approval of Minutes

7. Presentation or Correspondence
8. Business Arising from the Minutes
9. CAO Update

10. New Business

11. Date of Next Meeting

12. Move into Closed Session

13. Move into Regular Session

14. Adjournment
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Schedule ‘B’

The business of a special meeting of council will be addressed in the following order:

1. Call to Order

2. Approval of Agenda

3. Declaration of Conflict of Interest
4. Business of the Special Meeting

5. Adjournment
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